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Presentation Disclaimer

• This presentation uses paraphrasing of the  

Regulation

• Please reference the actual Regulations for

verbatim text
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Presentation Focus

• General Regulation Information

• DBE Uniform Form

• ACDBE Uniform Form

• How to Enter and Submit Reports in FAA

Connect
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DBE and ACDBE Programs -

Regulations

• 49 CFR Part 26 – DBE Program
https://www.ecfr.gov/cgi-bin/text-

idx?tpl=/ecfrbrowse/Title49/49cfr26_main_02.tpl

• 49 CFR Part 23 – ACDBE Program
https://www.ecfr.gov/cgi-bin/text-

idx?tpl=/ecfrbrowse/Title49/49cfr23_main_02.tpl
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http://www.ecfr.gov/cgi-bin/text-
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DBE – ACDBE Programs Differences

5

DBE:

• DBE applies to all airports that receive AIP funding

• There are often DBE goals on the contracts

ACDBE:

• ACDBE applies to primary airports. Covers car rental and non-car rental  

concessions. (Two separate goals)

• Pertains to the sales generated by the concessions firms at the airport

• There are no AIP dollars in concessions; however, primary airports are required  

to have an ACDBE program because they receive AIP funding, in general

• For car rentals, most often applies to the goods and services purchased by car  

rental companies

• ACDBE non-car rental goals often include advertising contracts



DBE Program  

49 CFR Part 26

6



UNIFORM REPORT OF DBE  

COMMITMENTS/AWARDS &  

PAYMENTS

(DBE Uniform Form Report)
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Do I need to submit a DBE Uniform Form

Report and when?

• §26.11 (a) You must transmit the Uniform Report of DBE  

Awards or Commitments and Payments, found in Appendix B to  

this part, at the intervals stated on the form.

• Due annually on December 1 covering the previous FY

– Generally, if a DBE goal was required for the FY, a report may need  

to be submitted

– All dollar amounts are to reflect only the Federal share of the  

contracts

53



DBE Uniform Form Report  

https://www.faa.gov/about/office_org/headquarters_offices/acr/bus_e  

nt_program/
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https://www.faa.gov/about/office_org/headquarters_offices/acr/bus_ent_program/


DBE Firms
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FAA Connect DBE Uniform Form
Counting DBE Participation

• §26.55 How is DBE participation

counted toward goals?

http://www.ecfr.gov/cgi-bin/text-

idx?SID=ddb09dec89682c2eb343d7bd0cdbf083&mc=true&node=  

se49.1.26_155&rgn=div8
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http://www.ecfr.gov/cgi-bin/text-idx?SID=ddb09dec89682c2eb343d7bd0cdbf083&amp;mc=true&amp;node=se49.1.26_155&amp;rgn=div8


DBE Program General

12

• Recipients are not required to report dollars that do not result  

in a DOT-assisted contract award for example, land  

acquisition and force accounts

– Force accounts are work accomplished with the sponsors 

own work force (must be approved by the FAA Project  

Manager).

• Recipients are required to report surveying and appraisals  

(often associated with land acquisition)



DBE Program General

13

• Recipients are also required to report snow plow, Aircraft  

Rescue and Firefighting (ARFF) equipment and  

Engineered Materials Arresting System (EMAS), because  

there is an associated contract awarded.

– There may not be a DBE goal on the contract but the

dollars still have to be reported.



FAA Connect - DBE Uniform Form

Reimbursed Contracts

14

• If you have a locally funded contract and later find  

out that it can be reimbursed with federal dollars, it  

can only be reimbursed if the contract included all  

the federal contracting provisions including a DBE  

goal, if required.



FAA Connect - DBE Uniform Form  

Reimbursed Contracts

60

• The contract that is being reimbursed must meet all  

federal contracting requirements.

https://www.faa.gov/airports/aip/procurement/federal_cont  

ract_provisions/

https://www.faa.gov/airports/aip/procurement/federal_contract_provisions/


FAA Connect - DBE Uniform Form

Reimbursed Contracts

61

• Contracts reimbursed with federal dollars should be reported on  

the uniform form in the year when the grant is received by the  

airport recipient.

• Example: An airport recipient is getting a grant in 2018 that is  

reimbursing the airport for a contract that they awarded with  

local funding in 2012. The airport recipient should report the  

grant in the 2018 DBE uniform form.



DBE Uniform Form-Process Steps

1. Gather the data for contracts awarded and committed (SectionsA & B)

2. Gather the awarded and committed data broken down by race and gender

categories (A/B)

3. Gather data for payments made on ongoing contracts (contracts that were  

ongoing during the reporting period (Section C)

4. Gather data for contracts that were completed during the reporting period  

(Section D)

5. Gather the DBE firms information

6. Log on to FAA Connect https://faa.civilrightsconnect.com/FAA/login.asp

6

2

https://faa.civilrightsconnect.com/FAA/login.asp


What do I need to track and report?
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Gather DBE Firms Information
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FAA Connect - DBE Uniform Form

20

• Access the report from your Dashboard or,

• Access the report from the Airport File



DBE Uniform Form – Access from Dashboard

or Airport File

Airport  

File

Report
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FAA Connect - DBE Uniform Form
Click Edit Uniform Form to Complete Or,

Click View Uniform Form and Edit and Revalidate on next screen
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FAA Connect - DBE Uniform Form

23

• Section A: Awards and Commitments

• Section B: Ethnicity and Gender Breakdown

• Section C: Ongoing Payments

• Section D: Completed Contracts



FAA Connect – DBE Uniform Form

Line 7 - Goal

24



FAA Connect - DBE Uniform Form

Section A – Awards and Commitments

• This section includes prime and subcontracts  

awarded or committed with Federal funds  

during this reporting period.
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FAA Connect - DBE Uniform Form

Section A: Awards and Commitments

300,000 15

26

• 8A = Total Federal funds awarded on primecontracts
– 8a is all the grants awarded at the airport for the year. FAA Connect will ask  

you to provide an explanation if the dollars are different than the FAA Grant  

Awards. https://www.faa.gov/airports/aip/grantapportion_data/. FAA Connect  

includes examples.

• 8B = Total number of prime contracts awarded with Federal funds

https://www.faa.gov/airports/aip/grantapportion_data/


FAA Connect - DBE Uniform Form
Section A: Awards and Commitments

Line 8 – DBE prime contracts race-neutral

• 8E = N/A –blocked

• 8F = N/A –blocked

– All DBE Prime Contracts = Race Neutral

27



FAA Connect - DBE Uniform Form
Section A: Awards and Commitments

Box 8G & 8H DBE prime contracts race-neutral

35,000 2

28

• 8G = Total Federal funds awarded on prime contracts to DBEs

using Race Neutral measures

• 8H = Total number of prime contracts awarded to DBEs

using Race Neutral measures with Federal funds



FAA Connect - DBE Uniform Form
Section A: Awards and Commitments

Box 8C and 8D

35,000 2

29

• 8C and 8D (Total dollars and number DBEs) calculates  

automatically in FAAConnect



FAA Connect - DBE Uniform Form
Section A: Awards and Commitments Box 8I

300,000 15 35,000 2 35,000 2 11.6%

• 8I = Percentage of DBE prime contracts

• 8I = 8C ÷ 8A

• 8I Auto calculates
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FAA Connect - DBE Uniform Form  
Section A: Awards and Commitments  

Line 9 - Subcontracts

300,000 15 35,000 2 35,000 2 11.6%

20,000 7

• 9A = Total federal funds awarded or committed on subcontracts

• 9B = Total number of subcontracts awarded with federal funds

• Enter ALL subcontracts awarded, non-DBE and DBE

31



FAA Connect - DBE Uniform Form
Section A: Awards and Commitments

Line 9 - Subcontracts

11.6%300,000 15 35,000 2 35,000 2

20,000 7 15,000 4 10,000 2

• 9E = Total Federal funds awarded or committed on subcontracts  

to DBEs using Race Conscious measures

• 9F = Total number of subcontracts awarded to DBEs using Race

Conscious measures with Federal funds
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FAA Connect - DBE Uniform Form  
Section A: Awards and Commitments  

Line 9 - Subcontracts

11.6%300,000 15 35,000 2 35,000 2

20,000 7 15,000 4 10,000 2 5,000 2

• 9G = Total Federal funds awarded on

subcontracts  to DBEs using Race Neutral

measures

• 9H = Total number of subcontracts awarded to DBEs using Race

Neutral measures with Federal funds
33



FAA Connect - DBE General

Race-conscious (RC) – Race-neutral (RN)

• Please make sure to report the RC and RN

correctly

• For example, if you have a 4% DBE race-

conscious goal and you achieve 5% in DBE  

participation, the 1% overage (dollars) should  

be reported as RN

34



DBE Uniform Form  

Race-conscious – Race-neutral

35

• Race conscious is a method that is focused specifically on  

assisting only DBEs
– a conscious action to achieve DBE participation, for example an

DBE contract/concession goal

• Race-neutral is a method used to assist all small businesses:
– DBE wins a prime concession contract through customary  

competitive procurement procedures

– DBE is awarded a sub-concession contract on a prime concession  

contract that did not have an DBE contract goal

– DBE participation that is achieved in excess of the DBE race-

conscious goal



FAA Connect - DBE Uniform Form  

Section A Line 9

• 9C and 9D (Total dollars and number DBEs) auto calculates

• 9C = Total Federal funds awarded on subcontracts to DBEs

• 9D = Total number of subcontracts awarded to DBEs with Federal  

funds

2 35,000 2 11.6%300,000

20,000

15 35,000

7 15,000 4
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FAA Connect - DBE Uniform Form
Section A – Awards/Commitments  

Box 9I

300,000 15 35,000 2 35,000 2 11.6%

20,000 7 15,000 4 10,000 2 5,000 2 75%

• 9I = 9C ÷ 9A

• 9I = Percentage of DBE subcontracts

• 9I Auto calculates
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FAA Connect - DBE Uniform Form
Section A – Awards/Commitments - Totals

300,000 15 35,000 2 35,000 2 11.6%

20,000 7 15,000 4 10,000 2 5,000 2 75%

50,000 6 10,000 2 40,000 4 16.6%

10C = 8C + 9C 10D= 8D + 9D

10E = 9E 10F = 9F

10G = 8G + 9G 10H = 8H + 9H

10I (Overall Achievement) = 10C ÷ 8A
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FAA Connect - DBE Uniform Form

Section B: Ethnicity and Gender Breakdown

39

• Section B is the ethnicity and gender breakdown of  

all contracts awarded or committed with Federal  

funds during this reporting period.

• Same DBE data as in Section A only broken down

by ethnicity and gender
– The DBE data for Sections A and B mustequal



Break-down the data in Section A by ethnicity and women and men

Columns C and F auto calculate

10,000 15,000 25,000 1 1 2

0 0 0 0 0 0

2,000 9,000 11,000 1 1 2

0 0 0 0 0 0

4,000 0 4,000 1 0 1

10,000 0 10,000 1 0 1

26,000 24,000 50,000 4 2 6

FAA Connect - DBE Uniform Form
Section B: Ethnicity and Gender Breakdown

40



FAA Connect - DBE Uniform Form
Section A and B DBE participation equals

300,000 15 35,000 2 35,000 2 11.6%

20,000 7 15,000 4 10,000 2 5,000 2 75.0%

50,000 6 10,000 2 40,000 4 16.6%

10,000 15,000 25,000 1 1
0 0 0 0 0

2,000 9,000 11,000 1 1

0 0 0 0 0

4,000 0 4,000 1 0

10,000 0 10,000 1 0

26,000 24,000 50,000 4 2

2

0

2

0

1

1

6
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FAA Connect - DBE Uniform Form
Did the airport meet the DBE goal?

42



FAA Connect – DBE Uniform Form

Section C: Ongoing Payments

43

• Section C of the Uniform Report is designed to  

captures information on current actual payments  

made to DBEs for work performed on ongoing  

federally-assisted contracts.



FAA Connect - DBE Uniform Form

44

Section C: Ongoing Payments

• Recipients must have a mechanism to track the

ongoing payment information required in Section C

• US DOT issued Additional guidance on Uniform

Form for Section C – FAA Civil Rights website
http://www.faa.gov/about/office_org/headquarters_offices/acr/bus_ent_program/

Additional Guidance on DBE Uniform Form (PDF)

http://www.faa.gov/about/office_org/headquarters_offices/acr/bus_ent_program/
http://www.faa.gov/about/office_org/headquarters_offices/acr/bus_ent_program/media/Uniform_Report_Guidance_Ongoing_Payments.pdf


FAA Connect - DBE Uniform Form
Section C: Ongoing Payments

 Ongoing contracts = not complete

 All orders not yet received

 All services not yet completed

 All payments not yet made

90



FAA Connect - DBE Uniform Form
Section C: Ongoing Payments

30

46

• 18A = Total number of Federally funded prime contracts,  

DBE and non-DBE, that were active/ongoing



FAA Connect - DBE Uniform Form
Section C: Ongoing Payments

30

47

• 18B = Total Federal funds paid to prime contractors for work that  

was being performed during the reporting period
– Count prime contracts only-includes the sub dollars)

• Payments are made to the prime contractor, who is obligated to  

promptly pay its subcontractors

700,000



FAA Connect - DBE Uniform Form
Section C: Ongoing Payments

30 700,000 10

• 18C = Total number of Federally funded DBE prime and subcontracts,  

that DBEs were performing work on during the reporting period

• If  DBE  prime contracts are included, indicate how many in the comment

box on the second screen of the form
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FAA Connect - DBE Uniform Form
Section C: Ongoing Payments

30

49

700,000 10 93,000

18D = Total dollar amount paid to DBE firms that were

performing work on contracts during the reporting period



FAA Connect - DBE Uniform Form
Section C: Ongoing Payments

30

50

700,000 10 93,000 5

• 18E = Total number of DBE firms that were paid on  

ongoing contracts during the reporting period

• 18E is less than or equal to 18C



FAA Connect - DBE Uniform Form
Section C: Ongoing Payments

• Percent to DBEs =

TotalPayments to DBEs÷ TotalPayments to DBEs and non-DBEs

18F = 18D ÷18B (Calculates automatically)

30 700,000 10 93,000 5 13.3%

51



FAA Connect – DBE Uniform Form
Section D: Completed Contracts

This section includes payments made to prime  

contracts completed with Federal funds during the  

reporting period.

52



98

FAA Connect – DBE Uniform Form
Section D: Completed Contracts

 All orders are received

 All services are completed

 All payments have been made

May include contracts from more than one year



FAA Connect – DBE Uniform Form
Section D: Completed Contracts

• 19A = Total number of contractscompleted using

Race Conscious measures
-Number of prime contracts completed during the reporting

period that had a DBE contract goal)

6

99



FAA Connect – DBE Uniform Form
Section D: Completed Contracts

• 19B = Total dollar value of prime contracts  

completed using Race Conscious measures

6

100

1,000,000



FAA Connect – DBE Uniform Form
Section D: Completed Contracts

• 19C = Total dollar value that was needed to meet the contract  

goals on the prime contracts completed using Race Conscious  

measures

6

56

1,000,000 350,000



FAA Connect – DBE Uniform Form
Section D: Completed Contracts

• 19D = Total dollar value of DBE participation using

Race Conscious measures (contract goal)

6

57

1,000,000 350,000
275,000



FAA Connect – DBE Uniform Form
Section D: Completed Contracts

•Percent to DBEs =

Total Dollar Value of DBE Participation

÷
Total Dollar Value of DBE and non-DBE contracts completed

•19E = 19D ÷ 19B (autocalculates)

6 1,000,000 350,000 275,000 27.5

E
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FAA Connect – DBE Uniform Form
Section D: Completed Contracts

• Line 20, race neutral contracts.

• Applies to prime contracts that did not have a DBE contract

goal.

• 20A = Total number of contracts completed using Race

Neutral measures

6 1,000,000 350,000 275,000 27.5

2

59



FAA Connect – DBE Uniform Form
Section D: Completed Contracts

• 20B = Total dollar value of prime contracts  

completed using Race Neutral measures

6 1,000,000 350,000 275,000 27.51

2 2,500,000

60



FAA Connect – DBE Uniform Form
Section D: Completed Contracts

• 20D = Total dollar value of completed contracts  

with DBE participation using Race Neutral  

measures

350,000 275,000 27.516

2

1,000,000

2,500,000 100,000
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FAA Connect – DBE Uniform Form
Section D: Completed Contracts

Percent to DBEs = 20E = 20D ÷ 20B

Total Dollar Value of DBE Participation

÷
Total Dollar Value of DBE and non-DBE contracts completed

20E = 20D ÷ 20B (Auto calculates)

The 21E overall achievement is not compared to the line 7 goal

350,000 27.516

2

1,000,000

2,500,000

275,000

100,000 4.00

E
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FAA Connect – DBE Uniform Form
Section D: Completed Contracts –

Totals line auto calculates

21A = 19A + 20A 21B = 19B + 20B
21D = 19D + 20D 21E = 21D ÷ 21B

E

6 1,000,000 350,000 275,000 27.51

2 2,500,000 100,000 4.00

8 3,500,000 375,000 10.71

E
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FAA Connect - DBE Uniform Form

64

• Even if you don’t have awards and/or commitments to  

report for the fiscal year, you might still have data to  

report in Section C, Ongoing Payments and/or Section  

D, Completed Contracts

• Note: A contract would not be reported as ongoing

and completed

– If ongoing, report it in Section C, if completed, report it in

Section D



FAA Connect - DBE Uniform Form

110



FAA Connect - DBE Uniform Form

Sections C and D

66



FAA Connect - DBE Uniform Form

67

• All data is entered

• Next steps…



FAA Connect - DBE Uniform Form  

Missing or incorrect data

68

• If any data is missing or not correct,  

alerts will appear at the top of the  

form



FAA Connect - DBE Uniform Form

Missing or incorrect data

69



FAA Connect - DBE Uniform Form

Missing or incorrect data

70



FAA Connect - DBE Uniform Form
Continue submittal - Action buttons

71



FAA Connect - DBE Uniform Form

Add DBEs

72



FAA Connect - DBE Uniform Form  

Add DBEs

73



FAA Connect - DBE Uniform Form

Add DBEs – How to enter

74



FAA Connect - DBE Uniform Form

Click Return to continue with report.

75



FAA Connect - Uniform Form
§26.47 Goal Shortfall Analysis - Core Airport

(Does not have to be included in Report)

76



FAA Connect - Uniform Form
§26.47 Goal Shortfall Analysis - Core Airport

77



FAA Connect - Uniform Form

Grant reconciliation

78



FAA Connect - Uniform Form
Grant Reconciliation-Must enter explanation

79



FAA Connect - DBE Uniform Form

Confirmation Screen

80



DBE Report

81

Common Mistakes

1. Full year of grant number is not entered

- Must have 10 digits, can abbreviate additional grants for thesame

2. Goal is not entered in Line 7

3. Cannot enter data in auto calculate boxes (greyed out boxes)

This field is auto calculated based on other entries; it cannot be edited  

directly

4. Race-neutral and Race-conscious participation is not enteredcorrectly

5. DBE participation in Section A does not equal DBE participation in  

Section B



DBE Report
Common Mistakes

82

6. Not enough information provided to explain the reason for the  

difference in what is reported in Box 8A and the FAA Grants  

awarded for the FY

https://www.faa.gov/airports/aip/grant_histories/

https://www.faa.gov/airports/aip/grant_histories/


FAA Connect – DBE Uniform Form
How to Mark a DBE Report Not Required  

Access the Report from the Dashboard - Click View

83



FAA Connect – DBE Uniform Form
How to Mark a DBE Report Not Required

84



FAA Connect – DBE Uniform Form
How to Mark a DBE Report Not Required

130



FAA Connect - DBE Uniform Form

How should I report if the DBE goal was set on the entire  

dollars amount?

• If an Airport set the DBE goal on the entire amount including  

federal and local dollars, for example:

• Entire amount is $267,000,000.

• $10,000,000 is the federal share which is 3.7% of the

$267,000,000

• Enter $10,000,000 in box 8a (Federal share)

• Report only 3.7 percent of the total DBE participation

131



Airport Concessions DBE

(ACDBE)

49 CFR Part 23

87



ACDBE Program

88

§23.21 Who must submit an ACDBE program to FAA, 

and when?

(a) ….if you are a primary airport that has or was required  

to have a concessions DBE program prior to April 21, 2005,  

you must submit a revised ACDBE program meeting the  

requirements of this part to the appropriate FAA regional  

office for approval.



ACDBE Program

89

• §23.27 What information does a recipient have to  

retain and report about implementation of its ACDBE  

program?

• (b) Beginning March 1, 2006, you must submit an annual  

report on ACDBE participation using the form found in  

appendix A to this part. You must submit the report to the  

appropriate FAA Regional Civil Rights Office.



What is a Concession?

90

• Engaged in sale of goods and/or services to the travelling  

public or a business that provides goods and services to  

those businesses

• Even if no office, store or other type of location on the

airport premises it may still be considered a concession

IF activities take place at the airport

– Advertising

– Web-based or electronic businesses accessible at the airport

– Businesses that provide goods and services toconcessionaires



What is a Concession?

91

• Simply deliver to or pick up passengers  

from the airport?

= Not a concession

• Conduct of an aeronautical activity?

= Not a concession

• Presence on the airport (taxi dispatcher,

limo ticket booth)?

= Is a concession



What is a Concession?

92

– News and gift stands

– Restaurants – Food stands

– Hotels

– Vending

– Parking

– Airport advertising

– ATMs

– Goods and Services provided to the airport itself or  

purchased by concessionaires and management  

contractors



What is a Concession?

Car Rental

93

• Car Rental Companies

• Goods and Services provided to Car Rental  

Companies



Concession Contracts/Agreements

94

https://www.faa.gov/airports/aip/procurement/federal_contract_provisions/

A5.3.2 Clause that is used for Lease Agreements or Transfer Agreements

GENERAL CIVIL RIGHTS PROVISIONS

The (tenant/concessionaire/lessee) agrees to comply with pertinent statutes,  

Executive Orders and such rules as are promulgated to ensure that no person shall,  

on the grounds of race, creed, color, national origin, sex, age, or disability be  

excluded from participating in any activity conducted with or benefiting from  

Federal assistance. If the (tenant/concessionaire/lessee) transfers its obligation to  

another, the transferee is obligated in the same manner as the  

(tenant/concessionaire/lessor).

https://www.faa.gov/airports/aip/procurement/federal_contract_provisions/


Concession Contracts/Agreements

95

Also, include generic language ..

Suggested language (not specifically related to Part 23):

COMPLIANCE WITH LAWS, REGULATIONS, ORDINANCES, RULES

Operator agrees that throughout the Term of this Agreement, Operator shall at all  

times be and shall remain in full and complete compliance with all applicable  

Federal, State and local laws, statutes, regulations, rules, rulings, orders,  

ordinances and directives of any kind or nature without limitation, as now or  

hereafter amended, including, but not limited to FAA Advisory Circulars and  

Airport Rules and Regulations.



FAA Connect - ACDBE Uniform Form

ACDBE Counting

96

http://www.ecfr.gov/cgi-bin/text-

idx?tpl=/ecfrbrowse/Title49/49cfr23_main_02.tpl

• 23.53 Car Rentals

• 23.55 Other than Car Rental concessions

Reminder:
– 23.55 (k) Do not count costs incurred in connection with the  

renovation, repair, or construction of a concession facility  

(sometimes referred to as the “build-out”).

http://www.ecfr.gov/cgi-bin/text-


FAA Connect - ACDBE Uniform Form

ACDBE Advertising Contracts

97

• Guidance can be found at:

http://www.faa.gov/about/office_org/headquarters_offices/acr/bus_ent_program/

http://www.faa.gov/about/office_org/headquarters_offices/acr/bus_ent_program/


FAA Connect - ACDBE Uniform Form  

Instructions - Definitions

• “Prime Concessions” are concessions that have a direct relationship with  

the airport (e.g. a company who has a lease agreement directly with the  

airport to operate a concession) (Host, Hudson, ATMs, Vending,  

Restaurants, Car Rental Companies,Advertising)

• “Subconcession” is a firm that has a sublease or other agreement with a  

prime concessionaire, rather than with the airport itself, to operate a  

concession at the airport (Restaurants, Food Concessions, JointVentures)

– Currently no sub-concessions for car rental

143



FAA Connect - ACDBE Uniform Form  

Instructions - Definitions

99

• “Management Contract” is an agreement with a recipient or another  

management contractor under which a firm directs or operates one or more  

business activities, the assets of which are owned, leased, or otherwise  

controlled by the recipient.

- Parking Management

• “Goods/Services” refers to those goods and services purchased by theairport  

itself or by concessionaires and management contractors

- Insurance, restaurant and store supplies, fuel, security, janitorial services to

the concessionaire, uniforms, etc.



Uniform Report of ACDBE

Participation

(ACDBE Report)

100



Do I need to submit an ACDBE Uniform Form Report

and when?

• ALL Primary Airports §23.27

– regardless of whether a goal was required

• Due March 1 every year covering the previous

fiscal year

101



ACDBE Uniform Form Report

102



ACDBE Uniform Form Report-continued

103



ACDBE Uniform Form Report-continued

149



ACDBE Uniform Form-Process Steps

1. Gather the overall data
- Gross Receipts: Prime, sub, ACDBE management contracts

- Expenditures/goods and services

2. Gather data broken down by race and gender categories

3. Gather firms information

4. Log on to FAA Connect  

https://faa.civilrightsconnect.com/FAA/login.asp

1

5

0

https://faa.civilrightsconnect.com/FAA/login.asp


ACDBE Uniform Form
What do I need to track and report? Non-Car Rental

151



ACDBE Uniform Form
What do I need to track and report? Car Rental
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ACDBE Uniform Form
What do I need to track and report?

ACDBE Firms Information

108



ACDBE Uniform Form-FAA Connect
https://faa.civilrightsconnect.com/FAA/login.asp
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https://faa.civilrightsconnect.com/FAA/login.asp


ACDBE Uniform Form-FAA Connect

Report

Airport File

110



ACDBE Uniform Form-FAA Connect

111



ACDBE Uniform Form-Instructions  

Gross Receipts/Revenue

112

• Enter the concession gross revenue
– Expenditures for goods and services

• Gross receipts/revenue is the total sales generated  

by the car rental firms or non-car firms at your  

airport.

– Revenue/gross receipts is not the fees that the airport  

receives from the firms also known as the minimum  

annual guarantee or MAG



ACDBE Uniform Form/Non-Car Rental

158

Section 5 Non-Car Rental – Participation During the  

Reporting Period

Gray boxes  

Auto-calculate

Achievement



ACDBE Uniform Form/Non-Car Rental
Columns B/D – No. of Agreements/Contracts

114



FAA Connect - ACDBE Uniform Form  

Instructions Columns B and D

115

• Columns B and D:

• Instructions states: Enter the number of lease agreements,  

contracts, etc. in effect or taking place during the reporting  

period

• Exceptions …



FAA Connect - ACDBE Uniform Form  
Columns B and D Counting Exception -

Joint Ventures

116

• For joint ventures that have one contract/agreement but have  

multiple ACDBE partners:

– One contract/agreement has 5 ACDBE partners and the 5  

business owners having different genders and ethnicities

– Count as 5 ACDBEs in Sections 5 or 8 to correctly  

recognize the gender and ethnicities in Section 10, for the  

five business owners



FAA Connect - ACDBE Uniform Form
Columns B and D Counting Exception  

Goods and Services Purchases

117

• There may not be a contract agreement but rather a  

purchase order or a simple pay form for a service for  

example, like a car tow or body work paid with

a company credit card, for example.

• In this case, count the number of suppliers that you

purchased from.



ACDBE Uniform Form/Non-Car Rental  

Section 6
New Participation During the Reporting Period
This data should be included with all the data reported in Section 5

118

Generally, if a new contract number is assigned to a contract, it is a new contract.

–However, do not report it as new if you are simply extending the end date on an  

existing contract.



ACDBE Uniform Form/Non-Car Rental
Race-Neutral – Race Conscious-Missing RN participation

3.08%  

RN

119



ACDBE Uniform Form  

Race-conscious – Race-neutral

120

• Race conscious is a method that is focused specifically on  

assisting only ACDBEs
– a conscious action to achieve ACDBE participation, for example an

ACDBE contract/concession goal

• Race-neutral is a method used to assist all small businesses:
– ACDBE wins a prime concession contract through customary  

competitive procurement procedures

– ACDBE is awarded a sub-concession contract on a prime concession  

contract that did not have an ACDBE contract goal

– ACDBE participation that is achieved in excess of the ACDBE race-

conscious goal



Car Rental

121



ACDBE Uniform Form

Car Rental-Section 8

122

• Setting a goods and services purchase goal for car  

rentals (rather than a gross receipts goal) is consistent  

with§23.51(c)(5)(ii).

• Airports of course, can still set a car rental goal based

on gross receipts.



ACDBE Uniform Form
Car Rental – Section 8
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ACDBE Uniform Form
Car Rental – Section 9

Section 9 – New Participation During the Reporting Period  

This data should be included with all data reported in Section 8

Generally, if a new contract number is assigned to a contract, it is a new

contract.

–However, do not report it as new if you are simply extending the end date on  

an existing contract.
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ACDBE Uniform Form
FAA Connect - Action Buttons
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ACDBE Uniform Form - Section 10

• Breakdown the data in Section 5 (non-car rental) and

Section 8 (car rental) by race and gender categories.

• Sections 5 and 8 ACDBE participation must equal

Section 10, respectively.

• Report both numbers and dollars.

171



ACDBE Uniform Form

172

Section 10



ACDBE Uniform Form

Section 11 - ACDBE Firms

• Section 11 requires that you report the information for the  

ACDBE firms

• FAA Connect requires the ACDBE firm’s information to  

be typed in.

• If you entered the firm’s information the previous year,  

you can simply copy and edit the firm

– Improves the accuracy of the data

– Provides FAA with an availability list

173



ACDBE Uniform Form  

Section 11 - ACDBE Firms

129



FAA Connect - ACDBE Uniform Form

ACDBE Firms

130



FAA Connect - ACDBE Uniform Form  

ACDBE Firms

131



FAA Connect - ACDBE Uniform Form

ACDBE Firms

132



FAA Connect - ACDBE Uniform Form
ACDBE Firms

Check the categories and dollar amounts  

Make sure they match the uniform form

Edit
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FAA Connect - ACDBE Uniform Form

ACDBE Firms
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FAA Connect - ACDBE Uniform Form

ACDBE Firms – Form is Correct

Correct
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FAA Connect - ACDBE Uniform Form

§23.57 Goal Shortfall Analysis - Core Airport  

(Does not have to be included in Report)
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FAA Connect - ACDBE Uniform Form
§23.57 Goal Shortfall Analysis
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FAA Connect - ACDBE Uniform Form

Before FAA has approved, Withdraw for Corrections

138



FAA Connect - ACDBE Uniform Form

139

• If FAA has already approved the report and you  

need to make corrections, contact the FAA Regional  

Compliance Specialist to undo the approval and  

return the report so you can edit it.



ACDBE Report

Common Mistakes

140

1. Goal information is not entered in Lines 4 and 7

2. Cannot enter data in auto calculate boxes (greyed

out boxes)
This field is auto calculated based on other entries; it cannot  

be edited directly

3. A goal based on purchases (car rental) must

include ALL purchases data (ACDBEs and non-

ACDBEs) in columns A and B



ACDBE Report

Common Mistakes

141

4.The data in Sections 5 and 8 must equal Section 10

5. The wrong category is selected for the firm’s information.

- Concession Type

- Business Type

- Section of the Report (5 or 8)

6.The gross receipts or expenditures are entered incorrectly on the  

firm’s information form



ACDBE Report  

Common Mistakes

142

7. The Race-Neutral and Race-Conscious information is

not entered correctly

- ACDBE Prime = race neutral

- ACDBE participation achieved without an ACDBE contract  

goal = race-neutral

- ACDBE participation achieved beyond the race-conscious

goal = race-neutral



Federal Aviation Administration-Office of Civil Rights

http://www.faa.gov/about/office_org/headquarters_offices/acr/

Training site  

https://www.faa.gov/about/office_org/headquarters_offices/acr/  

eeo_training/airport_civil_rights_training_conference/

188

FAA Office of Civil Rights Website

http://www.faa.gov/about/office_org/headquarters_offices/acr/
https://www.faa.gov/about/office_org/headquarters_offices/acr/eeo_training/airport_civil_rights_training_conference/


Questions?

Thank You!
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